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Purpose of this document

This document is a translation of the N2 user manual, which is the application required to
upload short term lease information to the Spanish authorities yearly, in order to renew an NRA.

N2 application can be downloaded from here:
https://api-sede-pub.registradores.org/sede-corpme-core/public/api/vl/content/doc/44821526

HolidayRentPro make no warranty as to the accuracy of this information, it is merely a
translation of the original at the time of publication (1 February 2026).

www.holidayrentpro.com

1 INTRODUCTION

The College of Registrars provides all users with an application, called N2, for completing the
“Information Form for Short-Term Leases” and subsequently submitting it to the corresponding
registry, in accordance with the provisions of

Article 10.4 of Royal Decree 1312/2024, of December 23, approved and established in this
ministerial order. This form will be used to provide the annual information on short-term urban
leases for the year being declared and must be submitted within the established deadline.

In addition to completing this official form, N2 offers the option of submitting it electronically
directly to the Registry, or from the College of Registrars' Electronic Office at
www.registradores.org. This can be done by the registered owner of the property or by someone
who can demonstrate their management of the property for the purpose of leasing it.

N2 will automatically generate an XBRL file with all the information entered in the information
form and compress it into a ZIP file for subsequent submission to the relevant registry.

The information form will contain, in addition to certain required personal data, the activity of all
the NRUAs (Registered Taxpayer Identification Numbers) for the same property or vessel
generated during the tax year being declared.


https://api-sede-pub.registradores.org/sede-corpme-core/public/api/v1/content/doc/44821526
http://www.holidayrentpro.com/
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In other words, all the NRUAs for a single CRU (Registered Taxpayer Identification Number) and
belonging to the same tax year will be indicated on the same information form.

2. DOWNLOAD AND INSTALLATION

To download the N2 application, access the "Electronic Office" of the Registrars:
https://sede.registradores.org/sede/sede-corpme-web/home
Click on the options Information and help » Documentation and downloads ~>

Lease Deposit and once the documentation and downloads screen appears, click on the icon
corresponding to the N2 Application.

We can also access its download through the options in the "Quick Access to Services" section,
by clicking on "Lease Deposits" and downloading N2 from the available options on its specific
screen.

Once downloaded, we will proceed with the installation.

Run the SetupN2.exe program contained in the downloaded "Zip" file, read the privacy policy,
accept the license terms, and click Install.

We will follow the steps indicated by the assistant.
Once installed and after opening it, we will see the application's main screen.

= N2 (Test) v.1.04.0 - Seleccién del formulario b4

Mo ha sdo posible verificar 5 existe una nueva version del N2 verificar 5 existe una actualizacion de |3 aphcaddn

Directorio de trabajo:

C:Wsers\Publc\DocumentsiN2 ’
e TT—T————————————————MM—_—_—mllssessssssssssssssssssssssss———"—_—"——;"s;;ll|_==
Ejeraco  CRU Fecha envio Nombre Descripaidn

1] Muevo... | |XEIm|nar | 43 Importar y validar huella.,.. | [Lfnbnr | |ECe-nar |

At the top of the screen, we can check if we are working with the latest version of the application
by clicking on its corresponding link, in case we already have a version installed on our
computer. We will also find the default directory where we will work and where our completed
NRUA deposit information forms will be saved.

Finally, a list of our saved and available information forms will be displayed, provided we have
already completed any; otherwise, it will appear blank.
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Ejercicdo  CRU Fecha envio
2025 000045013001543844  01/12/2025

2025 D0D045013001219350
2025 D0D00S 154000015174
2025 000045013000027277

On the screen, you'll find several option buttons:

o Refresh: Refreshes the list of available forms from the saved repositories in the selected
directory.

e Folder: Allows you to select a new working directory.

e New: Creates a new form from the information model.

o Delete: Selecting one of the existing information model forms from the list allows you to
delete it by clicking this option.

e Import and Validate Fingerprint: Imports a ".zip" file from an existing information model that
you have saved.

e Open: Opens the repository you select from the list of available forms so you can work with
it.

Directorio de trabajo:

C:\Users'\Public\DocumentsiN2 “

Ejercicio  CRU Fecha envio Mombre Descripcidn

|+_]Nuevo... | |XEI'ln'na | ||_'_=+Irrpurlzy\raidarhuelu... | ||3f,l\brr | |Ecgrra |
|

3. CREATING A NEW NRUA DEPOSIT

After opening and accessing the N2 application, to create a new information model form for
submission, we will click on the “New...” option and in the “Welcome to the Wizard” window that
appears, we will click on “> Next”.
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|53 N2 (Test) v.1.0.3.0 - Seleccién del™ = r | X
Creacién de un nuevo formulario X |
No ha sido posble verificar 5 existe una Stuakzacién de la aphcacion
=8
Directorio de trabajo: | ‘ 9
C:Yers PublciDoaments N2 . Creadién de un nuevo formulario ‘
Ejerdido CRU A Bienvenido al asistente para la cumplimentacidn de
2025 000045013001543844 0 formulerios N2.
2025 000045013001219350
2025 000008154000015174
En las sigulentes pantallas este asistente le guiard
2025 000045013000027277 paso a paso para confecdonar su formulanio.
o= Antenor S-ouemzl IOlCmcdarI |
J
| 1) Nuevo.... I‘jmwyvmw... I X Cerrar

We will click again on “» Next” in the new window, in which the “Informative Model for short-
term leases” form is already selected.

Creacidn de un nuevo formulario b4

Es

Creacién de un nuevo formulario
@ Modelo informativo de arrendamientos de corta duracién

4= Anterior | I-;&g.ienhel |ClCanceur

In the next window, we must complete certain fields with the initial data for the form, which are
as follows:

e Form Name: We will enter the name we wish to assign to the form for our information
model, so that we can correctly identify it.
This will be the name that appears on the initial screen of the list of available forms for
our already created information models.

o Fiscal Year: We will enter the fiscal year for the year we are submitting.

e [|nitial NRUA: In this field, we will enter the code of any of the NRUAs belonging to the
CRU of the information model we want to submit, if there are several.
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e Description: We will enter a brief description for our information model form.

Once completed, we will click on “-> Next”.

Creacion de un nuevo formulario x

By

9 Creacion de un nuevo formulario
Introduzca los datos del formulario.
Nombre del formulario: Ejercicio:
FORM1 2.025
NRUA Inical: -

ESHFTU00004501300002727737500000000000000000000000008|

Descripddn:
Piso en Calle Mayor

4= Anterior | |i..5-g.n:nlr | |(!Cmcl:lar

In the next window, a summary of the information entered previously will be displayed, which
we will confirm, along with the property's CRU (Unique Registry Code) and the Registry code to
which it belongs. We can then click on “Previous” to go back and correct any errors, or if
everything is correct, click on “Finish”.

Creacidn de un nuevo formulario b4

S

A continuacion se muestran los datos del formulario que se va a oear.

Creacion de un nuevo formulario

Tipo de formulario: Modelo informativo de arrendamientos de
corta duracién

Nombre: FORM1

NRUA Incial:
ESHFTU00004501300002727737500000000000000000000000008
CRU: 000045013000027277

Cddigo de Registro: 45013

Tipo de registro: Propiedad

Descripcidn: Piso en Calle Mayor

| 4= Anterior | [/Fmaizar | [(!Cancelar I

The form for the SHORT-TERM LEASES INFORMATION MODEL will now be displayed.

It will initially consist of two pages: one with the "Application Form" and another for the "CRU
Activity" of its NRUA, which we will complete separately.
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[ Nz (mest) - FORMI - o
Formulane  Ver  Ayuda
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Mscaania pard I pre; de el S0

IDEMTIFICAC 10N DE LA FINC & BUGUE fEMBARCACION f ART EFACTO MAWAL

CRU (Chdige Registral Unico |k DECC45013000027277

3.1 Submission Form

In this section, we will complete the personal details of the person who will submit the form.
This can be done by the registered owner of the property or by someone who can demonstrate

their ability to manage it for t

he purpose of leasing it.

The email address we provide here will be used to receive any relevant notifications sent by the
registry to which we submit the information form for the deposit.

| N2 (Test) - FORM1
Formulaio  Ver  Ayuda

DOHS QB RAIDIK «» d 32X [BE D =wmE

x-unz

MODELO INFORMATIVO DE ARRENDAMIENTOS DE CORTA DURACION

SOLICITUD DE PRESENTACION EN EL REGISTRO DE PROPIEDAD DE:
—l

Ejercicio dels declaracion; 2028

IDENTIFICAC ION DEL PRESENTANTE QUE HACE LA SOLICITUD

uanmymluul‘— | o B ]

0 omicito [EALLE ALCALA 530 ] céaigopusta [—_75027)
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podends serdtarios dingendo un esomo 3 ta drecddn del Regiro. 3. La obmnciie ytramamiento & sus datos an i3 Hrma ndicada, es condiddn

necesana para la pretackn de estos senedos

IDENTIFICACION DE LA FINCA/ BUGUE /EMBARCACION / ART EFACTO NAVAL

CRU(Coago Ragistrd Unico} 000045013000027277
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Next, we must indicate whether the presenter is acting on behalf of the account holder, by
selecting the corresponding "YES" or "NO" response from the dropdown menu:

e "YES":the signatory is acting as the account holder's representative.
o "NOQ": the signatory is the account holder.

nombre y representacion del titular registral con arreglo a la representacion alegada para la asignacion del numero de

B fumante de este modelo dé amendamientos declara. bajo su résponsabilidad, que intendene én &l préesente acto en ’:l
regisiro unico que consta archivada electranicamente en el Regisiro. (1)

1-5i F

Once completed, we will click on save.

3.2 CRU Activity

In this section, we will indicate, line by line, the activity periods for each NRUA of the specific
CRU, specifying the following information for each:

o NRUA: we willindicate the code of the NRUA to be reported.

e Purpose: we will select from this drop-down field the purpose of the activity of the
indicated NRUA (vacation or tourism, work, studies, medical reasons, or other).

o Number of guests: we will indicate the number of guests for this NRUA.

e Start date: we will indicate the start date of the rental activity.

e End date: we will indicate the date on which the activity ceases to be in effect. If this
field is not completed, it will be presumed that the rental remains in effect.

e No activity: this field will be checked if no activity was recorded for this NRUA during the
reported year. Each period of activity of the leased NRUA will be repeated on a new line.
=5 N2 (Test) - FORM1 = o x

Formulario  Ver  Ayuda
DOHS FDBMA[RD K «» M2 MBS D =wm=

i n2 MODELO INFORMATIVO DE ARRENDAMIENTOS DE CORTA DURACION
|& Instanda de presentaciin
= ACT MDAD DEL CRU [Cédign Regirtral Unico): 0OD0AS013000037277 dal aercige 1025
N e | Fechade Fecha de &&in
WRLA Fralidsd 2] Fugd- | ertredy Fuich 3] | wobividad
Poechacs ok e aaa | [oid reen e ) i1
1 TraT COUO0G008 I studas 1201 2] 08102028
HIFNTOCO0MS0 1 3000027 277 102000000000000000 00000000003
1] Trign 4 [Vacaccnal C1.01. 3025/

Once completed, we will click on save.

3.3 Check Validations

The next step is to perform a series of validations to check for any errors in the entered data.
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To do this, click on the “Form” option located in the top toolbar, and once it appears, select the

“Check Validations” option.

—_— e mrr e n e e ey e e

= N2 (Test) - VARIOS

| Formulario ._ Ver  Ayuda

:] Muevo...

Ctri+N 1]

M 4 » bl 55 5d

» (|2 18

mportar datos ..

MODELO INFORMATIVO DE ARRER

Cambiar descripcién...

TIVIDAD DEL CRU [Cédigo Registral Unico): 0000450130¢
_/ Abnr.. Ctrl+A
H Guardar Ctrl+G HRUA
MK Cemar
i@ Imprimir... Ctrl+
| Comprobar validaciones  Ctrl+R ]|
=4 Generar huella digital...  Ctrl+D
=4 Presentar formulario... Ctrl+P

nformacion altimo envic  Ctrl+E

XK salir

If everything is correct, a window will appear indicating this, but if not, a list of errors that we

must correct will appear at the bottom.

= M2 (Test) - Estado del for...  —

Bl formulario es correcto,

[ Cerrar

We recommend clicking on < save to preserve the changes made so far.

3.3.1 Mandatory Completion Errors

These errors must be corrected before submission. For each error, we will see its code and a

specific description.
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[F N2 (Test) - VARIOS

- u] x
Formulanic  Ver  Ayuda
DOWHS dLABRAD N ([Hn X (BE0 <o
=0 N MODELQ INFORMATIVO DE ARRENDAMIENTOS DE CORTA DURACION
2 Instancia de e
dﬁ ACTIVIDAD DEL CRU [Cédigo Ragistral Unica]:  ODEO045013000027277 del ejercicio 2025
Nl [ Fechade Fecha de Sin
HRUA Fraliced (2] | muis | entrace salich [3] | actividad
pecheen f il pren s ) [ekdonen sans) | (1]
Taates [ oo 1
— - { Artvidad
| «Fi=

[ A Emnter toco et test | [|Detalle de ia valdaciin |

By selecting any of them, if we click on the "Validation Details" option, a window will appear with
a detailed description of the error, the validation formula, and the fields involved, which we can
correct directly by typing on them, or click on them and return to the form so we can correct it

from there.

}‘ N2 (Test)
Formulario  Ver  Ayuda
DOHS &9@a 9

VARIOS

|4} Cédigo de retacion: N2_00902

: Q Validacion incumplida

Ayuds:
SITIENE ACTIVIDAD, NUMERO DE HUESPEDES DESE SER MAYOR A 0

IRACION

Féemuda

(™ <> C1000020 AND (™=C 1000021 OR C1000021=0)) entonces C 1000025 >0 sino 1 finsi

Claves implicadas en la reladon

Once the error has been corrected, from this same window we can click on "Test" and it will

show whether everything is now correct or if there is still an error.
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4] Cédigo de relacion: N2_00902

- (m]

° Validacion cumplida

Ayuda: ‘

SI TIENE ACTIVIDAD, NUMERO DE HUESPEDES DEBE SER MAYOR A 0 -
v

Formula

si™ <> C1000020 AND (™=C 1000021 OR C1000021=0)) entonces C 1000025 >0 sino 1 finsi -
v

Claves implicadas en la relacion

um‘,/m | | v cancetar |
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Clicking "Accept" will return you to the main screen, where you'll see that if the error has been
fixed, it will disappear from the list.

From the main screen, you can also click "Run the entire test" to re-run all the checks.

=0 N

E :hnmdnd:ﬁvm'

MODELO INFORMATIVO DE ARRENDAMIENTOS DE CORTA DURACION

ACTIMDAD DEL CRU [Cédigo Registral nica):  00004S013000027277

dal ajroide 2028

HRUA

Firmlided 2)

[ 2 Becutar todo o vest Lo Detate de s vadacin |

Errores de

i05 () Errores de cumplmentacidn recomendados ()

st

mm,Lﬁmm.mﬂummruﬂomnﬂaﬂmﬂmm

Once all errors have been corrected, the list will appear empty and we can continue.

We recommend clicking "save" to save the changes made so far.

| Epecutar todo ol test | | Shetale de b vadacin |

Emrores de cumplmentacdn oblgatorios (1) Errores de cumplimentacdn recomendadas (0)

Cédigo

Descripoén




3.3.2 Recommended Completion Errors

=

These errors do not need to be corrected to submit the form, but they will be displayed so that
we can correct them if we deem it necessary, using the same procedure as described above for
mandatory errors.

[ Epecuter ok el test | | | pDetate de o valdocdn |

Errores de cumplimentacidn obligatarios (1)  Ervores de cumplmentaciin

Cidgo

Descripadn

3.4 Generating the Digital Signature

Once we have finished filling out the form and corrected at least all the required errors, the next
step is to generate the digital signature of our form. To do this, we will go to the “Form” menu in
the toolbar and select “Generate Digital Signature...”

[ N2 (Test) - VARIOS

[ Formulario | ver Ayuda
7Y Nuev.. CtrbeN
Importar datos ...
Cambiar descripcién...
7 Abiir. Ctri+A
|l Guardar Ctrl+G
:ﬂ Cerrar
@ Imprimir.. Ctri+|
Comprobar validaciones  Ctrl+R
| _] Generar huella digital...  Ctri+D
|=9 Presentar formulario... Ctrl+P

Informacion Gltimo envio  Ctrl+E

JRREILEFEEF 1IERIEI T ED)

MODELO INFORMATIVO DE ARRENDAMIENTOS DE CORTA DURACIO

T IVIDAD DEL CRU (Cédige Registral Onico):  000045013000027277

del ejercicio 2.025

de cumplimentacién recomendados (0)

XK sl I

You will be asked to save the changes, and it will be checked that everything is correct in the

form.

S
Holiday Rent Pro
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[=5 N2 (Test) - Estado del for... — ] X
£l formulario es correcto.
Atencion
€ ) Antes de continuar debe guardar los cambios.
\'/ ¢Desea guardar los cambios y continuar?
Ls [ »
X] Cerrar

Next, you will be notified that a digital fingerprint will be generated for submission, and upon
clicking "Next," a new window will appear with the generated fingerprint, allowing you to view
the complete form by clicking "Open PDFE."
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Generacién huella digital X

|_§ Generacién huella digital
Se ha generado la huella digital
25Pi6 2 +Pc4UVLuoV0 3Hp BUNVE 2calDiidkSFsevSOBA =

Para finalizar la generacién del formulario digital es necesario finalizar el proceso en
la opdidn (Presentacién formulario digital)

MODELD INFORMATIVO DE ARRENDAMIENTOS DE CORTA DURACION

HUELLA DNGITAL DE LOS DATOS DECLARADOS «F'ﬂza' | |qw'm= |

CRU [Cidige Regiinl (ko] (KEX4S19899 27 21T el pjeecicie: 1

i peaeitie pdor du paktia]

OESE 6L PRESEMTAMTE

HITA SMEREL SABDADD |

v

¥

L PN G0N L GATCES DEGUARADICE (IEME RALA =LA (355 TAL BSGRAENTE

=

T ————

e,

To continue, we will click on “Finish”.

3.5 Submitting the Form

The next step is to submit the created information form. This submission can be made
electronically in two different ways or in person at the relevant registry. The registered owner of
the property or the person who can prove they manage it for the purpose of leasing it can submit
the form.

We will begin the submission process by clicking on the "Form" option in the top menu of the
toolbar and then selecting "Submit Form..."
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= N2 (Test) - VARIOS

Formulario | Ver Ayuda

1) Nuew.. ceN BIH 4 b bR X [E]E 1 amE]e
mportar datos ...
MODELO INFORMATIVO DE ARRENDAMIENTOS DE CO
Cambiar descripcién...
_ T IMIDAD DEL CRU (Cédigo Registral Unico): 000048013000027277 del o
./ Abrir... Ctrl+ &
" “..d
H Guardar Ctrl+G HRuA R ot
r -, LN SHoo
x Cerrar DUUDIUUUDUDU00S 1
LA 1300002727 7101 00000000000 CA0000000000004  [Tun sboo
Q Imprimir... Ctrl+| 1_:
Comprobar validaciones  Ctrl+R
=1 Generar huella digital..  Ctrl+D
'\
7] Presentar formulario... Ctrl+P
nformacion Gitimo envie  Ctrl+E :]
i de cumplimentacion recomendados (0)
xl Salir

Below are the three ways to submit our information form for short-term leases:

Electronically: either directly through the N2 program or via the Electronic Office of the

Registry Portal.

In person: by visiting the relevant registry office.

Presentacion del formulario digital

Informacidn del envio:

A continuacion se generard |a carpeta que contiene |a presentaddn del formulario.

Elija el tipo de presentacidn que quiere realizar:

{ l?_l © Presentacién Telemética (Requiere Certificado Digital) .
[E () Presentacidn fisica en el Registro

3.5.1 Online Submission

|
[ = Souente | [ & conceler ||

To submit directly online through the N2 application, select the "Online Submission (Requires

Digital Certificate)" option and click "> Next".

Itis important to note that, to submit this type of document, you must be registered on the
registrars' portal and have a digital certificate, which will be used for the submission.
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| Presentaci6n del formulario digital X
|

‘ gg Presentacién del formulario digital
Informacidn del envio:

A continuacion se generara |a carpeta que contiene |a presentacion del formulario.
Elja el tipo de presentadidn que quiere realizar:

@ © Presentacion Telematica (Requiere Certificado Digital) |

@ (O Presentacién fisica en el Registro

[ soeme | [© oo ||

We will click again on “> Next” on the screen where it indicates that we are going to perform a
“Full Telematic” presentation.

Presentacion del formulario digital X

l_; Presentacion del formulario digital

Informaddn del envio:

A continuacion se generara la carpeta que contiene la presentacidn del formulario.

Elija el tipo de presentadon telematica que quiere realizar:

&| O Telematica Completa

¢m Anterior | [[ Siguiente ]| [ v cancelar

It will ask us to select the folder where the files to be submitted will be saved, which we can
change if necessary. Once done, we will click again on “> Next”.



Presentacién del formulario digital

Carpeta de destino

C:\Wsers'\Public\Documents \N2\VARIOS \Envio

[g Presentacion del formulario digital

Selecdone la carpeta en la que quiere guardar los datos.

W@

4m Anterior

| Siguiente

€™ Cancelar

-
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The window for confirming the folder where the files will be saved will appear, and we will click

“> Next” again.

Presentacién del formulario digital

’3 Presentacion del formulario digital

Se van a generar los ficheros de envio en |a siguiente carpeta:
C:\Users'\Public\Documents \N2\VARIOS \Envio

4= Anterior

[ Sguiente ]

¥ Cancelar

The form file will be generated in “ZIP” format. Next, click on “Electronic Submission”.

A
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Presentacion del formulario digital X

[; Presentacion del formulario digital

Ha finalizado la generacién del formulario digital con éxito!

Recuerde que para su Presentacion Telematica en el Registro debe remitir el
formulario (20250000450 1300002727745013.2ip), pulsando Presentacion
Telemdtica',

4 Presentacion Telematica  Finalizar

Below we see the two possible ways of submitting electronically.

3.5.1.1 Online Submission from N2
At this point, we will be asked if we want to submit directly or electronically through the portal.
In this case, we will select “Direct” and click “> Next”.

Envio formulario VARIOS - 000045013000027277 = O X

: g Presentacion Telematica / Forma de envio
9 Presentacidn telematica del formulario mediante un envio directo.

© Directo
() Por el portal

Para realizar la presentacion telematica debera estar abonado al portal a
www.registradores,org, disponer de un certificado de firma valido y de acceso a internet

desde esta aplicadiin

&= < Anterior “‘Siqjente>| L(!Ca\cdar

It will ask if we are submitting an initial form, or if we are correcting a previously submitted form.
In this example, we will submit a new form, so we select the first option.
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Envio formulario VARIOS - 000045013000027277 = a X

(@ Tipo de envio
\ 3 Presentacion del formulario.

© Presentacin inicial del formulario.

(©) Subsanacién de un formulario anterior,

ou <Anterior | | wp Siuiente > | | (v Cancelar

The generated reference code will be displayed, which consists of the Form Exercise, the CRU,
and the Registry Code. This code can be modified if desired.

Envio formulario VARIOS - 000045013000027277 = (] X

| — Introduzca el cédigo dereferencia del formulario

{ $ Referencia del formulario

Céodigo de referencia del formulario:  EapE LI PR rr sy pE LK

Se propone como codigo de referencia el constituido por:
<Ejerado formulario> <CRU> <Cddigo del Registro>
Puede modificarlo si lo desea.

Con la referenda podra localizar el depdsito en el portal,

4u <Anterior | | wp Siguiente > | | @ Cancelar

We will click on “> Next” and select the certificate with which we will sign the files and the
certificate with which we will sign the submission.

B Sseleccién certificados de firma X

Certfficado de fima de los ficheros
TEST - NOMBRE NOMBRE APELLIDO 1 APELLIDO 2 - NIF 00000000T v

Certfficado de fima del envio de la presentacion
TEST - NOMBRE NOMBRE APELLIDO 1 APELLIDO 2 - NIF 00000000T v

Aceptar Cancelar
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We will click on “Accept” to continue the process.

A window will appear allowing us to confirm the presenter's information, the signature

certificates, and the application details, as well as the email address where we will receive
notifications.

Q Confirmar envio tramite X

Datos de la solicitud

Tipo de solictud  DEPOSITO_ARRENDAMIENTOS Codigo Registro 45013 Identificador WEB270009267
Objeto CRU: 000045013000027277
Cestficados de fima

Ficheros TEST - NOMBRE RI iy

Envio TEST - NOMBRE RI e Y
Seleccione/confime el presentante y datos de facturacion

Presentante [Eﬂ b1 7]
Facturacién Destinataio: G iy

Solictaretencion No Usar otros datos de facturacion ]

NIF 31737361Y FORMACION TEST
CALLE DE PRUEBAS 28005 MADRIC MADRID

Puede completar/confimar los datos del presentante
Comeo electronico R :Z@CORPME ES

Aceptar Cancelar

By clicking “Accept”, the N2 application will send the electronically and display the generated
ID. Transaction ID will then be displayed, allowing you to open the PDF of the
Acknowledgement of Receipt.
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m Firma y Envio

Fimando mensaje 9%

Transcumdo 00:00-01
Restante  00:00-00

Envio formulario VARIOS - 000045013000027277 — O X

) Envio realizado correctamente
§ Se ha enviado con édto el formulario.

El formulario se ha enviado con el siguiente resultado:

Formulario correctamente enviado., a
Id_Tramite: WEB270009267

C:\Users'\Public\Documents \N2\VARIOS \Envio\ 20250000450 130
™ Abrir PDF Acuse de recbo 0002727745013_Acuse_Entrada.Pdf

¢= < Anterior | l =) Siguiente > I | o Finalizar

3.5.1.1.1 Electronic Correction
If we need to correct a previously submitted form due to a defective rating reported by the
registry, we will retrieve the form in N2, make the necessary changes, and, upon direct

submission, be asked whether we are submitting the form for the first time or correcting a
previously submitted form.

In our example, we will correct the form.

Holiday Rent Pro



Holiday Rent Pro

W@

Envio formulario VARIOS - 000045013000027277 = () X

[ 19 Tipo de envio
’ 9 Presentacién del formulario.

() Presentacion inicial del formulario.
© Ssubsanadién de un formulario anterior.
Para subsanar un envio anterior calificado con defectos, debe introdudir el nimero de A

entrada del primer envio.
Puede encontrar los datos del nimero de entrada en el acuse de recibo del primer envio.

¢ < Anterior I[ﬂSiguentz>] I(!Cancelar

We must indicate the exercise and entry number shown in the notification sent by the registry,
or the one shown in the acknowledgment of receipt generated during the initial submission of
the form. After indicating this, we will click on “> Next”.

Envio formulario VARIOS - 000045013000027277 = O X

- ‘Q Envio de Subsanacion de formulario
9 Introduzca los datos de entrada del formulario a subsanar,

Subsanacion de formulario

Ejercdo de entrada: 2025
Namero de entrada: 764
Si desea subsanar un formulario calificado con defectos, encontrara el ejercicio y nimero de entrada en

el acuse de recbo del primer envio.
Debera ponerse en contacto con su Registro si desea corregir un formulario calificado sin defectos.

4u <Anterior | | wp Siguiente > | [ v cancelar

The reference code will be displayed by adding the word “CORRECTION” to the end of the string.
This code can be modified if desired. Click “»> Next” to continue.
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Envio formulario VARIOS - 000045013000027277 = O X

= ) Referenda del formulario
9 Introduzca el cédigo de referencia del formulario

o0 T LY RS S T SR G T Y TI00 2 50000450 13000027277450 13 SUBSANACION

Se propone como codigo de referencia el constituido por:
<Ejercicio formulario> <CRU> <Cddigo del Registro>
Puede modificario si lo desea,

Con la referenda podra localizar el depdsito en el portal.

¢u < Anterior | | wp Siguiente > | | @u Cancelar

We will select the certificate associated with the user (remember that this must be a user

subscribed to the CORPME Electronic Office) with which we are going to sign the files and the
certificate with which we are going to sign the submission, and we will click on “Accept”.

—

B Seleccion certificados de firma X

Certificado de fima de los ficheros
TEST - NOMBRE NOMBRE APELLIDO 1 APELLIDO 2 - NIF 00000000T v

Certificado de firma del envio de la presentacion
TEST - NOMBRE NOMBRE APELLIDO 1 APELLIDO 2 - NIF 00000000T v

Aceptar Cancelar

A window will appear allowing us to confirm the presenter's information, the signature
certificates, and the application details, as well as the email address where we will receive
notifications.
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‘ B Confirmar envio tramite X
Datos de la solicitud
Tipo de solickud  DEPOSITO_ARRENDAMIENTOS Cédigo Registo 45013 Identificador WEB270009267
Objeto CRU: 000045013000027277
Certficados de fima
Ficheros TEST - NOMBRE RI Y
Envio TEST-NOMBRERI . .. _ __ . __ .__ 551 ¢
Seleccione/confime el presentante y datos de facturacion
Presentante [ﬂ 1Y} v
Facturacién Destinstasio: FC 1L
Soictaretencion No Usarotros datos de facturacion )
Fisica NIF 31737361Y FORMACION TEST
CALLE DE PRUEBAS 28005 MADRID MADRID

Puede completar/confimar los datos del presentante

Comeo electronico R '@CORPME ES

Aceptar

By clicking “Accept”, the electronic submission will be completed and finally the generated
Transaction ID will be displayed, giving us the option to open the PDF of the Acknowledgement

of Receipt.

Envio formulario VARIOS - 000045013000027277

@ Envio realizado correctamente

- Se ha enviado con éxito el formulario.
El formulario se ha enviado con el siguiente resultado:

Formulario correctamente enviado.
Id_Tramite: WEB270009268

_ C:\Users\Public\Documents W2\VARIOS \Envio |20 250000450 130
¥ Abrir PDF Acuse de recbo 0002727745013 _Acuse_Entrada.Pdf

¢u < Anterior

wp Siguiente >

& Finalizar

3.5.1.2 Electronic Submission via the Portal

At this point, we will be asked if we want to submit directly, or electronically via the portal. In
this case, we will select “Via the portal” and click on “> Next”.
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Envio formulario VARIOS - 000045013000027277 — O X

\ .; Presentacion Telematica / Forma de envio
9 Presentacién telematica del formularic mediante un envio directo.

() Directo

© Por el portal

Para realizar la presentacon telematica, debera estar abonado al portal A
www.registradores.org, disponer de un certificado de firma valido y de acceso a Internet,

¢u < Anterior “.‘ngent:> ] l(!CUicda

It will remind us of the files we need to upload to the portal, which will be the “ZIP” file.

Envio formulario prueba2 - 45013000009914 = (] X

) Acceso al portal web
] - Al pulsar Finalizar' se abrira el navegador para transmitir al portal web de Registradores
el formulario.

Los ficheros que debera cargar en el portal son los siguientes:

C:\Users\Public\Documents\N2'\prueba2\Envio \ 20250000450 130000099 14450 13.zip “a

Recuerde que para acceder al servicio debe disponer de un certificado digital de firma y estar
abonado al portal.

4u < Anterior | | wp Siguiente > I |  Finalizar

The application will notify us that the browser will open with access to the Registrars' Web
Portal.

Atencién

\\9) éDesea abrir el navegador para anadir fincorporar el formulario al Portal Web de Registradores?
-

|

We will identify ourselves and make the presentation from the same location.
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a Reglsnadon'!iilr Q| Buscar registro, tramite, publicidad,.. & Acceso usuari

Propiedad Mercantd Bienes Muebles La Sede Infermacién y ayuda Mi Carpeta

Sistemas de identificacion y firma aceptados

[€& centificado Electrtnico (& oeve (&  usuario abonado
Los certificados electrénicos, son de uso general Cleve es un sistema para identificarte Sl usted es usuario abonado, acceda con su
y por lo tanto universales, es declr. cada electronicamente en las relacionas con las usuarko y contrasefia. Le sugerimos que si
ciudadano puede comunicarse con las diferentes Administraciones Publicas. Ripido y sencillo, ti cuenta con un certificado electronico, acceda
administraciones con un Gnico certificado. eliges como identificarte en cada momento en con &l para realizar sus tramites
los servicios de administrackin electrénica.
Qué certificado utilizar?
Mas informacion

— — ]
=n =n T —

3.5.2 Submission at the counter

To submit our form at the counter, we will select the option “Submission at the Registry” and
click on “> Next”.

. Presentacion del formulario digital X

|
; Presentacion del formulario digital

Informacién del envio:

A continuacion se generara la carpeta que contiene la presentacion del formulario,

Elja el tipo de presentacion que quiere realizar:

l () Presentacion Telemética (Requiere Certificado Digital)

© Presentadién fisica en el Registro

wp Siguiente | | €% Cancelar

It will ask us to check the folder where the data will be saved or change it if necessary. Once
done, we will click on “»> Next”.
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Presentacion del formulario digital

Carpeta de destino

; Presentacion del formulario digital

C:\Users \Public\Documents \N2\VARIOS Envio

Selecdone la carpeta en la que quiere guardar los datos.

4= Anterior

(¥ Cancelar

It will notify us that a ZIP file will be generated for submission, along with the submission form,
which we will need to print. It will also indicate the folder where these files will be saved.

We will click on “> Next”.

Presentacién del formulario digital

]; Presentacion del formulario digital

Se va a generar el fichero de envio (202500004501300002727745013.2ip) y el
fichero (20250000450 1300002727745013. InstanciaHuella.pdf) con los
documentos a imprimir en la siguiente carpeta:

C:\Users'\Public\Documents\N2\VARIOS \Envio

¢ Anterior

=, Siguiente

™ Cancelar

d

A notification will appear indicating that the digital form has been successfully generated and
will give us the option to open the PDF of the submission form so we can print it along with the

digital fingerprint.
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‘5 Presentacion del formulario digital

Ha finalizado la generacidn del formulario digital con éxito!

X
&) Holiday Rent Pro

@

Si lo desea puede abrir ahora el PDF para imprimir |a Instancia de Presentacion y la

Huella Digital.

Recuerde que para su Presentadon en el Registro debe adjuntar al mismo la Huella

Digital y la Instanca de Presentacion.

o« Finalizar

v Abrir PDF

If we view the instance and the fingerprint, we will see the presentation data and the CRI code
(Custody Identifier) which will be necessary and essential for the Registry to retrieve the file
from the deposit automatically sent to the custody services of the Registrars.
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HUELLA DIGITAL DE LOS DATOS DECLARADOS
CAU (Cédigo Fegietral (njco): 000045013000027277 dul wjorc cio 2025

CRI daniificader de cusiodia): 5T20V6

NOMBRE DEL PRESENTANTE

e

FiRA,

EL FICHMERD CON LOS DATOS DECLARADOS GENERA LA MUELLA DIGITAL SHRAENTE

| e T o

4. IMPORTING DATA FROM A CSV FILE

4.1 CSV Import File Format

Text file with UTF-8 encoding
Semicolon separator (;)
Column order and description:

(¢]

<NRUA>;

W@
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<checkin>;

<checkout>;

<guests>;
o <optional purpose_code 1-6>

e Date formats (checkin, checkout) may be:
o dd/MMlyyyy

dd-MM-yyyy

dd.MM.yyyy

yyyy-MM-dd

o O O

o O O

4.2 Importing NRUA Data from a CSV File

Data from the CRU activity can be imported from a CSV file. The file must contain data for the
same year as the form, and the NRUA must belong to the same CRU and record as the one
indicated when creating the form. The import process will discard all rows with NRUAs that do

not belong to the CRU associated with the form.

L2 Holiday Rent Pro

iS22

This option will import the data without deleting the existing data, first checking if it is valid for

import.

To import data, open the "Form" menu from the main menu and then select the "Import Data..."

option.

‘ Formulario ‘ Ver Ayuda

i +_] Nuevo...

1 Importar datos ...

Cambiar descripcion...

[/ Abrir

i d Guardar

| ’::: Cerrar
b Imprimir...

Comprobar validaciones
| =3 Generar huella digital...
| =4 Presentar formulario...

Informacion ultimo envio

|9 salir

Ctrl+N

Ctri+A

Ctrl+G

Ctrl+|

Ctrl+R

Ctri+D

Ctrl+P

Ctrl+E

Al

Next, a window will appear where you must select the file to import. You will need to indicate

whether the file contains a first row listing the column names.
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Importacién de datos

‘ 5 Importacion de datos

Seleccione el fichero del cual quiere importar los datos.

Fichero: _

Solo se importaran los datos correspondientes al mismo ejerddo y CRU del formualrio.

B ©l archivo contiene una fila de cabecera con los nombres de las columnas

4= Anterior = Siguiente v Cancelar

Once you have selected the file, click the Next button. A confirmation window will appear.

Importacién de datos X

éﬂ Importacion de datos

Confirmacdidn de importacion

Se va a realizar la importacion de los datos del
fichero
Z:\prij\N2\datos_nrua_test_FinalidadNoInformada.c

V.

4m Anterior o Finalizar ™ Cancelar

Press the Finish button.

If the file contains rows where the Purpose has not been specified or where they have invalid
values, a window will appear to select the Purpose. The chosen value will be applied to those
rows that do not have a valid purpose. For the rest, the existing purpose will be retained.
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Seleccionar Finalidad - Importacion NRUA X

Seleccionar Finalidad de la estancia

B archivo importado contiene filas donde no se ha informado de la finalidad de |a estancia. Por faver,
seleccione la finalidad que se aplicard a todas las filas sin esa informacion.

Finalidad de |a estancia:

1 - Vacacional v
coce

Before the data is transferred to the form, a window will appear with a summary of the import.

i Confirmar impontacién de Datos NRUA - o X

Resumen de Importacion
Total Leidas: 100 Fias Valdas: B4 Filas Dupicadas: 3 Filas Rechazadas: 13

Filas Vébdat para Importar

Fecha

Wooter Ha  NRUA e Fecha Saida
» 1 E JO0000 70130008 000000000000000000DET 3638 ME7 1002 S 1500 3
8 ESFCTUD000070130006012000000C0000000000000ET 3638 ME7 15/06/2005 30/06/2025 ) 3
B 16 ESFCTUO00007013000801200000000000000000000ET 3633 MET 022028 19022028 3 I3
| @ |17 |ESFCTUDD00NT013000601200000000000000000000ET 3638 ME7 05022025 10/00/2025 2 12
[ @ 18 |ESFCTU000007013000501200000000000000000000ET 3638 ME7 amazms 1500208 4 [3
| @ (2 ESFCTUO00007013000601200000000000000000000ET 3638 ME? 15005 20Aes 3 a
[ . ‘23 .Esxmlmﬂlm 3638 ME7 | 25/03/2025 I 30/03/2025 A4 .2
[ @ (24 |ESFCTU000007013000601200000000000000000000ET 3638 ME7 B032028 020472028 2 3
| @ % |ESRCTUO00I013000601200000000000000000000ET 3638 MET 01/04/2025 05/04/2025 2 2
: @ 2 | ESFCTU000007013000501200000000000000000000ET 3638 ME7 s | owmeans 5 I3
Seleccionar Todas Deseleccionar Todas Impotar Seleccionadas
Fias no vildas para imposar
Be | MowodeRecharo __Datos Orignales
I D nblttshos oz betsingal 15/01/202510/01/2025.2 ESFCTUDOI0ITD1300060120000000000000000000ET 3638 ME7:2
13 Nimero de husispedes (0o vilido. 10/01/2025.18/01/20250;ESFCTUG00007013000601 200000000000000000000ET 3638 NE7-3
14 Nimero de hudspedes (NUM) no vikdo, 10/01/2025-18/01/2025:NUM.ESFCTUD00007013000601200000000000000000000ET 3638 ME73
T5 | Nimero de hubepedes ()0 vilido 0/01/2025:18/01/20251 ESFCTUO00007013000601200000000000000000000ET 3638 MET:3
19 °“"“°‘"‘°‘ Mismo NAUA, mamas fechas. miamo nimer de hubepedes y LMIW!BW!MIWWTMEM
L;Mf:"“‘{* fechs imero d hubeeden ¥ | 20,12, 2025 25,02/2025:2 ESFCTUOOOR0701300050120000000000000000000IET 3638 MET:2
(2 |Sebonspeior M WAL mmm fuch fmero de hutpedeny | 22/053/2025.28/03/2025,5.ESFCTUDOO00T013000601200000000000000000000ET 3638 ME73

In this window, we can see:

¢ Total Read: Indicates the total number of rows in the file.

e Valid Rows: Indicates the number of rows with valid information that can be selected for
import.

e Duplicate Rows: Indicates the number of duplicate rows. A row is considered duplicated
when the NRUA, check-in date, check-out date, number of guests, and purpose data
match. These rows will not be imported.

¢ Rejected Rows: Indicates the number of rejected rows. These rows will not be imported.

A row is considered rejected when:

e |tdoes not contain 4/5 fields.
e The NRUA s empty.
e The NRUA s invalid.



Holiday Rent Pro

&
\SZ

e The NRUA does not correspond to the form record.

e The NRUA does not correspond to the CRU of the form.

e The check-in date is empty or has an invalid format.

e The check-in date does not correspond to the form's fiscal year or the previous fiscal
year.

e The check-out date is filled in, but in an invalid format.

e Departure date filled in, but it does not correspond to the form's exercise.

e Departure datefilled in, but it is earlier than the arrival date.

¢ Invalid number of guests.

e The NRUA data, arrival date, and departure date match, but the number of guests and
purpose are different.

The grid below shows the rows that are invalid for import.

Filas no wiilldan pam importar

Fia Mot de Recharo Diatons Crigin e

R e e e e 15/01/2025-10/01/2085:2-ESFTUDD0007013000501200000000000000000000ET 3638 MET:2

13 Mimers de huspedes (1o vilda, 10/01/202518/01,2025:0- ESFCTUO0000701 3000601 200000000000C0C000000ET 3638 MET:

14 Hhimero g8 hudspedes (NUM) o vilkdo, 1/2025:18/01/2025 NUM.ESFCTUDI0007013000601200000000000000000000ET 3636 ME7-3
® 5 Hidmem de huéspedes |-1) no vaiido VOO0 202518401 5;-1, ESFCTU0000070130006013 ON00000000ET 3533 MET.3

19 Dot tuplescon: Memo NESLIA. mismen fechis, mismo nlmers de hufspedes ¥ | 13,002025:18/03/2025:1 ESFCTUDOD00P0 1300060 120000000000000000000ET 3638 ME7:2

21 Detosdupheaca: Mema NRLIA. mismas fechas. mismo nimers de hutspedeay | 0, 10/2025.26/03/2025,2,ESFC TUOD000701 3000601 2000000000000000000ET 3638 MET2

22 D dupkcadon: Mama NEHIA.mismaa fechas, mamo nimero e husepeded ¥
_misma finalidad.

22/00/ 202528, 013/2025; 5 ESFCTUD0000701 3000601 200000000000000000000ET 1638 MET.3

Duplicate rows appear in orange, and rejected rows appear in red. The rows valid for import are
shown in the top grid.

Filas \(aidas para lmpordar
- x Fecha W
Importar Fila HRUA Erirada Fecha Salda : . Finalidad
a 1 ESFCTUGO000701 3000601 200000000000000000000ET 3638 MET 10022025 15022025 3 3
O] 2 ESFCTUO0000T0N 3000601 200000000000000000000ET 3638 MET 15062025 1 3

SR T L0000 7007 3X00000eS20 7 ACeCaCaCaCaCaCnCnCn OO NNNIE T 3638 MET 3

3 v r SR DDDET 3638 ME? L 2
ESFCTUD0000701 3000501 200000000000000000000ET 3638 ME7 5032025 4 3

20 ESFCTUO000070 3000601 Z00000000000000000000E T 3638 ME? 1570372025 2270372025 3 3

O 3 ESFCTU00000T0 300060 200000000000000000000E T 3638 MET 20372025 02025 4 Z

O 24 ESFCTUO000070r 300060r 20000000000onn0niiiiE T 3638 ME? A0 02042025 2 3

O 25 ESRCTUO0000701 1000601 200000000000000000000ET 3638 ME7 010472025 05042025 3 z

26 ESFCTUD0000701 J000601 200000000000000000000ET 3638 ME7 03042025 08:104,2025 B 3

Seleccionar Todas Desslscoonar Todas Imporar Selecoionadss

You can select the rows you want to import by checking the box in the Import column. Click the
"Select All" button to select all rows and click the "Deselect All" button to deselect them.

Once you have chosen the rows to import, click the "Import Selected" button.

After clicking the button, the data will be imported into the form. The existing data and the
imported data will be sorted by NRUA and entry date. Any existing data without an NRUA will be
deleted.

Clicking the Exit button at any time will cancel the import.



